
AGENDA

REGULAR MEETING OF THE CAPE CORAL
CHARTER SCHOOL GOVERNING BOARD

Tuesday, April 9, 2024
City of Cape Coral Council Chambers

5:30 PM

1. CALL TO ORDER

A. Kristifer Jackson, Chair

2. MOMENT OF SILENCE:

A. Kristifer Jackson, Chair

3. PLEDGE OF ALLEGIANCE:

A. Kristifer Jackson, Chair

4. ROLL CALL:

A. Mykisha Atisele, Kristifer Jackson, Keith Long, Dist 6, Karen
Michaels, Dr Guido Minaya, Charles Pease, Cathy Stout. Parent
Representatives: Jennifer Hoagland/OHS, Gregor Schade/OMS,
Jose Soto/OES, Caroline Rouzeau/OEN

5. APPROVAL OF MINUTES:

A. Approval of the Minutes of the Regular Governing Board Meeting on
Tuesday, March 12, 2024

6. APPROVAL OF AGENDA REGULAR MEETING:

A. Approval of the Agenda for the Regular Governing Board Meeting,
April 9, 2024

7. PUBLIC COMMENT:

A. Public Comment is limited to three(3) minutes per individual; 45
minutes total comment time.

8. CONSENT AGENDA:

9. SUPERINTENDENT REPORT:



A. Jacquelin Collins, Superintendent, Oasis Charter Schools
B. Request for Approval of the City of Cape Coral Charter School

Authority Strategic Plan 2024-2027

10. CITY MANAGER REPORT:

A. Mark Mason, Director of Finance, City of Cape Coral

11. COUNCILMEMBER REPORT:

A. Keith Long, District 6

12. CHAIR REPORT:

A. Kristifer Jackson, Chair

13. FOUNDATION REPORT:

A. Gary Cerny, Foundation President

14. STAFF COMMENT:

A. No Activity

15. UNFINISHED BUSINESS:

A. No Activity

16. NEW BUSINESS:

A. Request for Approval to Piggyback the State of North Carolina
Contract #2020000545 as the lead agency for the Charlotte
Cooperative Purchasing Alliance for the hardware, installation, and
software of the AtlasIED Paging System; and Authorize the
Execution of the Statement of Work between the Charter School
Authority and Disys Solutions, Inc. in the Amount of $513,523.32
with a Contingency of $26,476.68, to address any Unforeseen Items
for a Project Total of $540,000; and Authorize the Superintendent to
Execute Purchase Order, Agreement, Statement of Work or related
documents Pursuant to Article IV, Paragraph G (Lease Alterations,
page 4) of the Master Lease Agreement, which is Pending City
Council Approval. Dollar Amount $540,000(Charter School General
Fund)

B. Request for Approval to Authorize the Engagement Letter for
Professional Auditing Services to Mauldin & Jenkins, LLC for the
annual financial audit for Fiscal Years (FY): FY2024 thru FY2026
with two optional two fiscal year renewal. The City of Cape Coral
awarded Request for Proposal (RFP) #RCA2419KS for
Professional Auditing Services to Mauldin & Jenkins, LLC by
adopting Resolution 79-24 on March 20, 2024; and authorize the
Superintendent or Designee to execute the engagement Letters,
renewals, and purchase orders. Estimated Dollar Value: $23,500
FY2024, $24,300 for FY2025, and $25,000 for FY2026, for a three-
year total of $72,800 (Single Audits will be conducted on as needed
basis at the unit price stated in the engagement letter)



C. Request for Approval and Adoption of the Adjusted Pay Ranges for
the following Cape Coral Charter School Authority Employee Job
Descriptions: Information Specialist, Media Specialist, Charter
School Social Worker, Speech Language Pathologist, Athletic
Director, Substitute Teachers, Long-Term Substitute Teachers, and
Paraprofessional I

D. Request for Approval and Adoption of the Adjusted City of Cape
Coral Charter School Authority Employee MASTERS DEGREE
ADD PAY for the following Job Class Codes which require
advanced degrees: Principal(Code 1100), Assistant Principal (Code
1200), Guidance Counselor-Secondary (Code 2270), Guidance
Counselor-Elementary (Code 2280), and Speech Language
Pathologist

17. FINAL BOARD COMMENT AND DISCUSSION:

18. TIME AND DATE OF NEXT MEETING

A. The next Regular Governing Board Meeting will be held on Tuesday,
May 14, 2024, at 5:30p.m. at Oasis High School- Cafeteria, 3519
Oasis Blvd., Cape Coral 33914

19. ADJOURNMENT:

Members of the audience who address the Board/Commission/Committee shall step up to the speaker's lectern and give his/her full name, address and whom
he/she represents. Proper decorum shall be maintained at all time. Any audience member who is boisterous or disruptive in any manner to the conduct of
this meeting shall be asked to leave or be escorted from the meeting room.

In accordance with the Americans with Disabilities Act and S.S. 286.26, Florida Statutes, persons needing a special accommodation to participate in this
proceeding should contact the Office of the City Clerk whose office is located at City Hall, 1015 Cultural Park Boulevard, Florida; telephone number is 1-
239-574-0411, at least forty-eight (48) hours prior to the meeting for assistance.  If hearing impaired, telephone the Florida Relay Service Numbers, 1-
800-955-8771 (TDD) or 1-800-955-8700 (v) for assistance.

In accordance with Florida Statute 286.0105: any person who desires to appeal any decision at this meeting will need a record of the proceedings and for
this purpose may need to ensure that a verbatim record of the proceedings is made which includes the testimony and evidence upon which the appeal is
based.



Item Number: 1.A.
Meeting Date: 4/9/2024
Item Type: CALL TO ORDER

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Kristifer Jackson, Chair

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 2.A.
Meeting Date: 4/9/2024
Item Type: MOMENT OF SILENCE:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Kristifer Jackson, Chair

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 3.A.
Meeting
Date: 4/9/2024

Item Type: PLEDGE OF
ALLEGIANCE:

AGENDA REQUEST FORM
City Of Cape Coral Charter School

Authority

TITLE:
Kristifer Jackson, Chair

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 4.A.
Meeting Date: 4/9/2024
Item Type: ROLL CALL:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Mykisha Atisele, Kristifer Jackson, Keith Long, Dist 6, Karen Michaels, Dr Guido Minaya, Charles
Pease, Cathy Stout. Parent Representatives: Jennifer Hoagland/OHS, Gregor Schade/OMS,
Jose Soto/OES, Caroline Rouzeau/OEN

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 5.A.
Meeting
Date: 4/9/2024

Item Type: APPROVAL OF MINUTES:

AGENDA REQUEST FORM
City Of Cape Coral Charter School

Authority

TITLE:
Approval of the Minutes of the Regular Governing Board Meeting on Tuesday, March 12, 2024

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
GB MINUTES MARCH 12 2024 Backup Material

















Item
Number: 6.A.

Meeting
Date: 4/9/2024

Item Type: APPROVAL OF AGENDA REGULAR
MEETING:

AGENDA REQUEST FORM
City Of Cape Coral Charter School

Authority

TITLE:
Approval of the Agenda for the Regular Governing Board Meeting, April 9, 2024

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 7.A.
Meeting Date: 4/9/2024
Item Type: PUBLIC COMMENT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Public Comment is limited to three(3) minutes per individual; 45 minutes total comment time.

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item
Number: 9.A.

Meeting
Date: 4/9/2024

Item Type: SUPERINTENDENT
REPORT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School

Authority

TITLE:
Jacquelin Collins, Superintendent, Oasis Charter Schools

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item
Number: 9.B.

Meeting
Date: 4/9/2024

Item Type: SUPERINTENDENT
REPORT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School

Authority

TITLE:
Request for Approval of the City of Cape Coral Charter School Authority Strategic Plan 2024-
2027

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
STRATEGIC PLAN 2024-2027 FINAL Backup Material



STRATEGIC 
PLAN 
20 24 -20 27
“START HERE.  GO EVERYWHERE.”
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Su p e rin t e n d e n t ’s  Me ssa g e  
J a cq u e lin  Co llin s ,   20 17-Pre se n t

On behalf of the City of Cape Coral Oasis Charter Schools, our charter school 
administration and community of stakeholders are proud to present the system’s 
Strategic Plan 2024-2027. 

Our strategic plan is a collaborative and living document that articulates our 
system’s outstanding commitment to academic achievement, continuous 
system improvement, and community engagement.

As a long standing and successful K-12 municipal charter school system, Oasis 
understands the power of community partnerships and innovation as a means 
for uniqueness and sustainability.  Therefore, we are confident our plan provides 
specific strategies to measure and safeguard our premiere educational 
experience which has been in operations since 2005.

Your continued interest and support of the Oasis Charter Schools  is valued and 
appreciated.  Please continue the journey with us as we successfully embrace the 
challenges the next three years will certainly bring to our award-winning  system.          



ACCREDITATION & ACCOUNTABILITY

A+ ACCREDITED

Oasis Charter Schools is a K-12 
municipal charter school 

system that is a partner with 
the City of Cape Coral, and 

operates under a state 
performance charter with the 
School District of Lee County, 
Florida. The charter schools 

are accredited by COGNIA and 
received both  their 
prestigious Circle of 

Excellence and School System 
of Distinction awards. 

GRADE “A” S YS TEM

Our charter system includes 
two elementary schools, 

along with a middle school, 
and high school with a 99% 

graduation rate. All four 
schools are graded “A” by the 

Florida Department of 
Education based on 
outstanding student 
performance on state 

standardized assessments.

CERTIFIED 
EDUCATO RS

Oasis Charter Schools 
teachers are certified by the 
State of Florida Department 

of Education. In addition, 
many Oasis educators also 
have subject matter expert 

credentials.



OASIS VISION
Oasis Charter Schools believes that 

everyone can succeed in a 
nurturing and secure learning 

environment with support from 
diverse and meaningful 

community partnerships.

OASIS MISSION
Our mission is to create a K-12 
system that educates students to 
be responsible, critical thinkers 
who are prepared to successfully 
compete in a dynamic global 
workforce.





OASIS CORE VALUES 

STUDENT -FO CUS ED

Oasis Charter Schools believe 
student achievement is the 

result of high expectations, and 
the  implementation of a 
rigorous curriculum that 

stimulates students’ natural 
curiosity, creativity, collaboration, 

and critical thinking.

EN GAGIN G 
LEARN IN G 

EN VIRO N MEN TS

Oasis provides  a unique 
learning environment and a 

community atmosphere where 
accountability, integrity, and 
collaboration are valued, and 

diverse perspectives are 
encouraged to promote overall 

student success.

MEAN IN GFUL 
CO MMUN ITY 

P ARTN ERS H IP S

By encouraging diverse and 
significant community 

partnerships, Oasis Charter 
Schools enrich our students’ 

academic life, and socio-
emotional well-being, which 
helps uphold our reputation 

for producing high-
performing students, and 
workforce ready citizens.



OASIS CHARTER SCHOOLS 
IS A HIGH-PERFORMING 

FLORIDA CHARTER SCHOOL 
SYSTEM

Designated March 2024. 
For the last three years all Oasis schools

 received an “A” school grade from the 
Florida Department of Education. 

All Annual Financial Reports received 
unqualified audit opinions, and 

no school experienced any emergency 
financial conditions.  

W E ARE 
SCHOOLS OF 
EXCELLENCE

Designated in school year 2022-2023.
For at least two of the last three 
school years, Oasis’ percentage of 
possible points earned in the school 
grade calculation is in the 80th 
percentile or higher for schools 
comprised of the same grade 
groups, i.e., elementary, middle and 
high school and combination.



STRATEGY 2:  
CO N TIN UO US   
IMP R O VEMEN T

Oasis Charter Schools will 
identify, recruit, and retain 
high caliber educators by 
offering a competitive 
salary, shared educator 
values, and opportunities 
for professional 
development.

Oa s is  Ch a rt e r Sch o o ls  
St ra t e g ic   P la n  Ove rvie w
“St a rt  He re . Go  Eve ryw h e re .”

S TR ATEGY 1: 
S TUDEN T 
ACH IEVEMEN T 

Oasis Charter Schools will 
cultivate academic 
achievement using a 
rigorus and alligned 
curriculum  that will 
provide all students the 
opportunity to master 
knowledge and expand 
their learning.

S TR ATEGY 3:
CO MMUN ITY 
EN GAGEMEN T

Oasis Charter Schools will 
nurture alliances with 
community partners who 
share the same vision and 
commitment to meeting 
the workforce needs of  
tomorrow’s dynamic 
business leaders.



STRATEGIC GOAL # 1: 
STUDENT ACHIEVEMENT 

OASIS CHARTER SCHOOLS WILL 
CR EATE AN  ALIGN ED AN D R ELEVAN T 
ACADEMIC ACH IEVEMEN T P LAN  TH AT 

W ILL P R O VIDE S TUDEN TS  W ITH  TH E 
O P P O R TUN ITY TO  MAS TER  
KN O W LEDGE AN D EXP AN D 

LEAR N IN G.



Oa sis  Ele m e n t a ry
NORTH
Exp lo re rs

Es t . 20 0 5

U.S. News & World 
Report Best 
Elementary Schools, 
Florida 

FLDOE School of 
Excellence

ITEEA STEM School 
of Excellence

CS100 School  
Committment to 
Science



STRATEGIC GOAL # 1:  STUDENT 
ACHIEVEMENT 

1.1  ALIGN  K-12
CURRICULUM 
Oasis will articulate and 
implement an aligned k – 12 
curriculum that is clear, relevant, 
measurable, and sustainable.

I.2   DEVELOP
INNOVATIVE
CURRICULUM
Oasis will develop and implement 
innovative, instructional platforms 
to increase learning and promote 
higher academic performance.

1.4  DEVELOP   
P ROFESSIONAL 
TEACHING CORP S
Oasis will develop educator 
training programs that focus on 
innovative and systemic teaching 
practices that support our  vision 
and mission.

1.3  INTEGRATE
RESILIENCE 
LEARNING 
Oasis will incorporate resilience  
learning objectives in all  
curriculum plans to encourage 
flexible thinking and build 
student inner reserves.



Oa s is  Ele m e n t a ry
SOUTH  
Pa n t h e rs

Es t . 20 0 5

U.S. News & World 
Report Best 
Elementary Schools, 
Florida 

FLDOE School of 
Excellence

#3 Ranked 
Elementary in Lee 
County, FL

#39 Charter 
Elementary School 
in Florida

xxxxparagraph text



STRATEGIC GOAL # 2: 
CONTINUOUS  

IMP ROVEMENT 
OASIS CHARTER SCHOOLS WILL 

IDEN TIFY, R ECR UIT, AN D R ETAIN  H IGH  
CALIBER  EDUCATO R S  BY O FFER IN G A 

CO MP ETITIVE S ALAR Y, S H AR ED 
EDUCATO R  VALUES , AN D 

O P P O R TUN ITIES  FO R  P R O FES S IO N AL 
DEVELO P MEN T.



Oa sis  
Mid d le  Sch o o l  
Ga t o rs

Es t . 20 0 6

U.S. News & World 
Report Best Middle 
Schools, Florida 

FLDOE School of 
Excellence,  “A” 
School - Since 2009

#1 Ranked Middle 
School in Lee 
County, FL 

Rank #189/ 3,076 
Middle Schools in 
Florida 

ITEEA STEM School 
of Excellence and 
 ITEEA STEM 
Program of 
Excellence



STRATEGIC GOAL # 2:  CONTINUOUS  
IMP ROVEMENT 

2.1 
RECRUIT & RETAIN 
QUALIFIED STAFF
Oasis will develop and implement 
strategic  hiring metrics for the 
recruitment and retention of diverse 
educators who are highly qualified, 
and reflect the system’s culture, 
mission  and vision.

2.2
EDUCATOR   
DEVELOP MENT
Oasis will support initiatives that 
focus on new teacher 
development and competencies 
through mentoring and coaching 
strategies. 

2.4  
DEVELOP  
W ORKFORCE 
P ATHW AYS
Oasis will develop alliances with 
community business partners to 
create workforce ready pathways.

2.3 
REFINE EDUCATOR 
EVALUATION 
P ROCESS
Oasis will invest in a defined and 
efficient teacher evaluation 
process to yield a superior,  
accomplished, and satisfied 
workforce.



Oa sis  
Hig h  Sch o o l
Sh a rks

Es t .  20 0 7

U.S. News & World 
Report Best High 
Schools, Florida 

ITEEA STEM School 
of Excellnce

99% Graduation Rate 
75%  AICE Pass Rate
$2,712,700  Academic
Scholarships (2023)

#2 Best High School 
Cape Coral, Florida

#1 National Rank 
JROTC Cyberpatriot 
Team 



STRATEGIC GOAL # 3: 
COMMUNITY 

ENGAGEMENT 
OASIS CHARTER SCHOOLS WILL 

N UR TUR E ALLIAN CES  W ITH  
CO MMUN ITY P AR TN ER S  W H O  S H AR E 
TH E S AME VIS IO N  AN D CO MMITMEN T 
TO  MEETIN G TH E N EEDS  O F DYN AMIC 

BUS IN ES S  LEADER S .





3.3 
INCREASE 
VOLUNTEER 
OP P ORTUNITIES
Oasis will develop  parent and 
guardian volunteer opportunities 
to increase brand ownership and 
sustain generational community 
presence.

STRATEGIC GOAL # 3:  COMMUNITY 
ENGAGEMENT

3.1  BRAND 
EXP ANSION 
Oasis will elevate the brand within 
the local community and extend 
brand awareness on a local and 
national level.

3.2 CULTIVATE 
ECONOMIC ALLIES
Oasis will partner with key 
business and community 
organizations that share the same 
vision and commitment to 
workforce competency.

3.4  DEVELOP  
FUNDING SUP PORT 
Oasis will identify and participate 
in fundraising activities that will 
ensure the system’s sustainability.  



Oa sis  
STEM In n o va t io n
 
Es t .  20 0 7

Oasis STEM Innovation is 
three of Florida’s six schools, 
and three of 28 K-12 Schools 
nationwide, recognized for 
STEM Program Excellence.

Oasis STEM is a member of the
RIST FAMILY FOUNDATION of 
Community Investments 

Since 2020 Oasis SI has 
received over $700,000 in 
grants and private funding. 

Each school has a dedicated
STEM MAKERSPACE 

All Oasis Charter Schools 
students are exposed to 
a STEM-based 
curriculum.





GOVERNANCE & PARTNERSHIPS 

GOVERNING BOARD

The Cape Coral Charter 
School Authority  

Governing Board approves 
policies and student-
related initiatives. The 

seven voting members are 
appointed to 2-year terms 

by the Cape Coral City 
Council. 

S CH O O L DIS TR ICT O F 
LEE CO UN TY, FL

The District is our charter 
sponsor. Together we 
share strictly enforced 
Florida Department of 
Education curriculum 
standards, and uphold 

State of Florida  educator 
professional development 

and training.

CITY O F CAP E CO R AL

The City of Cape Coral is 
our municipal partner. 

Oasis and City department 
directors combine key  
financial and human 

resources personnel to 
create an efficient and 
impactful community 

ecosysytem.





CITY OF CAP E CORAL 
OASIS CHARTER SCHOOLS 

OASIS 
ELEMEN TAR Y 

N O R TH

2817 SW 3rd 
Lane

Cape Coral, 
FL 

33991
239) 283-4511

(

O AS IS  MIDDLE 
S CH O O L 

3507 Oasis 
Blvd

Cape Coral, 
FL 33914 

(239) 945-1999

O AS IS  H IGH  
S CH O O L 

3519 Oasis 
Blvd

Cape Coral, 
FL 33914

(239)541-1167

O AS IS  
ELEMEN TAR Y 

S O UTH

3415 Oasis 
Blvd

Cape Coral, FL
33914

(239) 542-1577



Co n n e ct  W it h  Us

MAILING ADDRESS

E-MAIL ADDR ES S

TELEP H O N E/  FAX N UMBER

3519 Oasis Boulevard, 2nd Floor  Cape Coral, FL  33914

https://www.capecharterschools.org

(239) 424-6100/ (239) 541-1039



Item Number: 10.A.
Meeting
Date: 4/9/2024

Item Type: CITY MANAGER
REPORT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School

Authority

TITLE:
Mark Mason, Director of Finance, City of Cape Coral

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item
Number: 11.A.

Meeting
Date: 4/9/2024

Item Type: COUNCILMEMBER
REPORT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School

Authority

TITLE:
Keith Long, District 6

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 12.A.
Meeting Date: 4/9/2024
Item Type: CHAIR REPORT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Kristifer Jackson, Chair

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 13.A.
Meeting Date: 4/9/2024
Item Type: FOUNDATION REPORT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Gary Cerny, Foundation President

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 14.A.
Meeting Date: 4/9/2024
Item Type: STAFF COMMENT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
No Activity

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 15.A.
Meeting Date: 4/9/2024
Item Type: UNFINISHED BUSINESS:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
No Activity

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 16.A.
Meeting Date: 4/9/2024
Item Type: NEW BUSINESS:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Request for Approval to Piggyback the State of North Carolina Contract #2020000545 as the lead
agency for the Charlotte Cooperative Purchasing Alliance for the hardware, installation, and
software of the AtlasIED Paging System; and Authorize the Execution of the Statement of Work
between the Charter School Authority and Disys Solutions, Inc. in the Amount of $513,523.32 with
a Contingency of $26,476.68, to address any Unforeseen Items for a Project Total of $540,000;
and Authorize the Superintendent to Execute Purchase Order, Agreement, Statement of Work or
related documents Pursuant to Article IV, Paragraph G (Lease Alterations, page 4) of the Master
Lease Agreement, which is Pending City Council Approval. Dollar Amount $540,000(Charter
School General Fund)

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
DSI TECH INTERCOMM PAGINGSYS Backup Material































Item Number: 16.B.
Meeting Date: 4/9/2024
Item Type: NEW BUSINESS:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Request for Approval to Authorize the Engagement Letter for Professional Auditing Services to
Mauldin & Jenkins, LLC for the annual financial audit for Fiscal Years (FY): FY2024 thru FY2026
with two optional two fiscal year renewal. The City of Cape Coral awarded Request for Proposal
(RFP) #RCA2419KS for Professional Auditing Services to Mauldin & Jenkins, LLC by adopting
Resolution 79-24 on March 20, 2024; and authorize the Superintendent or Designee to execute
the engagement Letters, renewals, and purchase orders. Estimated Dollar Value: $23,500
FY2024, $24,300 for FY2025, and $25,000 for FY2026, for a three-year total of $72,800 (Single
Audits will be conducted on as needed basis at the unit price stated in the engagement letter)

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
NEW AUDITOR MAULDIN & JENKINS APR
2024 Backup Material























Item Number: 16.C.
Meeting Date: 4/9/2024
Item Type: NEW BUSINESS:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Request for Approval and Adoption of the Adjusted Pay Ranges for the following Cape Coral
Charter School Authority Employee Job Descriptions: Information Specialist, Media Specialist,
Charter School Social Worker, Speech Language Pathologist, Athletic Director, Substitute
Teachers, Long-Term Substitute Teachers, and Paraprofessional I

SUMMARY: 
Information Specialist     
SY24/25 Updated Hourly Pay Range: $17.50-$24.50
 
Media Specialist             
SY24/25 Updated Hourly Salary Range: $50,000-$55,125
 
School Social Worker     
SY24/25 Updated Salary Range:  $53,800-$75,320
 
Speech Language Pathologist       
SY24/25 Updated Salary Range: $65,000-$91,000
 
Athletic Director
SY24/25 Updated Salary Range: $55,000-$77,000
 
Substitute Teachers, Long-Term Substitute Teachers 
SY24/25 Updated Hourly Pay Range: $17.00
 
Substitute Paraprofessional I
SY24/25 Updated Hourly Range: $16.50

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
PAY RANGES APRIL 2024 Backup Material



 

Charter School  
Information Specialist 

 
Bargaining Unit: NON-BARGAINING 

EMPLOYEE 

Class Code: 
99048 

CITY OF CAPE CORAL  
Established Date:  Jan 9, 2005 
Revision Date:  Apr 22, 2002 
Proposed Revision:  Apr 9, 2024 

SALARY RANGE 
 

$15.00 - $20.15 Hourly 
$31,200.00 - $41,912.00 Annually 

 
$17.50 – 24.50 Hour 

 
GENERAL STATEMENT OF JOB: 
 
Under the general supervision of a Principal or Assistant Principal, accurately maintains all school-
based data sets related to input, export, error correction and production files, reports and forms 
necessary for tracking, progress reporting, state and local FTE reporting and scheduling of students, 
and to assist with general office routines in support of the daily operation of the Charter School. 
Performs related work as required. 
 
Individual(s) assigned to this classification must report to work per their assigned schedule. 
 
SPECIFIC DUTIES AND RESPONSIBILITIES: 
 
Utilizes school and district databases. 
 
Creates, maintains and verifies completeness of cumulative files and permanent records for each 
student. 
 
Coordinates and transmits data with district Management Information Systems and School SIS 
(Student Information System). 
 
Utilizes discretion and confidentiality in accessing, inputting and compiling data and printing student 
information, reports and records, including attendance and grades when required. 
 
Inputs bell schedules, updates student records and demographic data, produces calendars and 
schedules on SIS. 
 
Processes and maintains data for participation/eligibility in federal and state programs. 
 
Inputs referral, health and discipline data and special program information as directed by Charter 
School staff into SIS. 
 
Applies corrections as indicated by FTE error/edit reports to support accurate FTE reporting during 
periodic state surveys. 
 
Correlates and verifies accuracy of all required data elements between systems for compilation and 
upload to mainframe. 



 
Maintains electronic and paper files for audit requirements as mandated by the Department of 
Education (DOE). 
 
Develops spreadsheets as required by staff and administration to support data analysis, funding 
impact and program development. 
 
Applies knowledge of state rules for data collection and reporting in the FTE process, including 
guidelines and codes for English for Speakers of Other Languages (ESOL) and Exceptional Student 
Education (ESE). 
 
Operates various types of office equipment, i.e. computers, facsimile machines and copiers. 
 
Completes daily backup of data files. 
 
ADDITIONAL JOB FUNCTIONS 
 
Assumes other office duties as needed. 
 
Assists with attendance and enrollment procedures. 
 
Attends training and meetings as required. 
 
Performs related work as required. 
 
MINIMUM QUALIFICATIONS: 
 
High school diploma or GED; with demonstrated technology training and experience in data entry, 
retrieval interpretation and processing. School experience preferred. 
 
ADDITIONAL MINIMUM QUALIFICATIONS REQUIRED:  KNOWLEDGE, SKILLS, AND 
ABILITIES: 
 
Has general knowledge of modern office practices and procedures. 
 
Has general knowledge of report and record keeping principles and techniques. 
 
Has general knowledge of business mathematics. 
 
Is skilled in both written and oral communications for effective expression and clarity. 
 
Is able to utilize a variety of modern office equipment, i.e., computers, facsimile machines, and 
copiers. 
 
Is able to establish and maintain effective-working relationships with supervisor, support staff and 
other departments position interacts with. 
 
Is able to organize and review work for efficient results and accuracy. 
 
Is able to perform duties with consistent courtesy and tact in the best interest of the public. 
 
Is able to issue and follow oral and written instructions. 
 



MINIMUM STANDARDS REQUIRED: 
 
Physical Requirements: Tasks are essentially sedentary, some unassisted lifting, carrying, pushing 
and/or pulling of light weight objects up to 20 pounds. Tasks may require prolonged periods of visual 
concentration. 
 
Data Conception: Requires the ability to compare and/or judge the readily observable, functional, 
structural or composite characteristics (whether similar or divergent from obvious standards) of 
documentation, accounting, and applications. 
 
Interpersonal Communication: Requires the ability of speaking and/or signaling people to convey or 
exchange information. Includes giving and receiving instructions, assignments or directions. 
 
Language Ability: Requires the ability to read a variety of materials relevant to municipal policy, 
procedure, and ordinance. Requires the ability to communicate with numerous individuals from a 
broad array of backgrounds. 
 
Intelligence: Requires the ability to apply principles of rational systems; to solve practical problems 
and deal with a variety of concrete variables in situations where standardization exists. 
 
Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, to 
issue and follow oral and written instructions. Must be able to communicate effectively and efficiently 
in Standard English. 
 
Numerical Aptitude: Requires the ability to add, subtract, multiply, and divide; calculate decimals and 
percentages. 
 
Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width and shape. 
 
Motor Coordination: Requires the ability to coordinate hands and eyes in utilizing modern office 
equipment. 
 
Manual Dexterity: Must have minimal levels of eye/hand/foot coordination. 
 
Color Discrimination: Requires the ability to differentiate between colors and shades of color. 
 
Interpersonal Temperament: Requires the ability to deal with people beyond giving and receiving 
instructions. Includes considerable public contact, and potential confrontational situations. 
 
Physical Communication: Requires the ability to talk and hear: (Talking: expressing or exchanging 
ideas by means of spoken words. Hearing: perceiving nature of sounds by ear.) 
 
Environmental Requirements: Tasks are generally performed without exposure to adverse 
environmental conditions. 
 
 

 



Survey Job Title:  Information Specialist

Job Summary:

Survey Participant or Published 
Survey Cut Job Title Comments Geo Diff % Range 

Minimum
Range 

Midpoint
Range 

Maximum

Cape Coral Charter School Authority 15.00$         17.58$         20.15$            
Public Sector

School District of Lee County Information Specialist (Elementary) Market rate 16.60$         
Charlotte County Public Schools Data Management Technician 21.30$         
School District of Lee County Information Specialist (Secondary) Market rate 17.07$         

Collier County Schools Specialist I, Student Relations non-bargaining schedule 21.00$         25.20$         29.40$            
Hendry County Property and Student Records Clerk 16.16$         

Averages:
75th Percentile Market Data: 21.00$         25.20$         29.40$            

Median Market Data: 17.07$         25.20$         29.40$            
Average Market Data: 18.43$         25.20$         29.40$            

City of Cape Coral to 75th Percentile Market Data -40% -43% -46%
City of Cape Coral to Median Market Data -14% -43% -46%

City of Cape Coral to Average Market Data -23% -43% -46%

2024 MARKET REVIEW

Under the general supervision of a Principal or Assistant Principal, accurately maintains all school based data sets related to input, 
export, error correction and production files, reports and forms necessary for tracking, progress reporting, state and local FTE 
reporting and scheduling of students, and to assist with general office routines in support of the daily operation of the Charter 
School. Performs related work as required.  MINIMUM QUALIFICATIONS:  High school diploma or GED; with demonstrated 
technology training and experience in data entry, retrieval interpretation and processing.    OTHER JOB REQUIREMENTS: None. 
PREFERRED QUALIFICATIONS: School experience.

Information Specialist 2024 4/8/2024



 

Charter School  
Media Specialist 

 
Bargaining Unit: NON-BARGAINING EMPLOYEE 

Class Code: 
CHS18000 

CITY OF CAPE CORAL  
Established Date:  Jan 20, 2023 
Proposed Revision:  Apr 9, 2024 

SALARY RANGE 
 

$47,500.00 - $50,700.00 Annually 
 

$50,000 - $55,135 Annually 
 
GENERAL STATEMENT OF JOB: 
 
Individual(s) assigned to this classification must report to work per their assigned schedule. 

Under the general direction of the principal or designated supervisor provides each student with an 
enriched media environment containing a wide variety and range of materials that will invite intellectual 
probing and growth.  Aids all students in acquiring the skills needed to take full advantage of the media 
center. 

SPECIFIC DUTIES AND RESPONSIBILITIES: 

 Evaluate, select, and requisition various educational media; solicit teacher recommendations. 
 Assist teachers in the utilization of books and other educational media. 
 Inform teachers and other staff concerning newly acquired materials. 
 Maintain a catalog of school-owner and centrally owned educational media and instruct teachers 

and students on use of the catalog. 
 Supervise receipt, distribution, and retrieval of education media on temporary loan to the school. 
 Work with teachers in planning assignments likely to lead to extended use of the media center 

and provisions of special collections. 
 Supervise conduct of students using media Center facilities. 
 Help students to develop habits of independent reference work and to develop skills in the use of 

reference materials in relation to planned assignments. 
 Present and discuss materials with a class studying a particular topic if invited by the teacher. 
 Counsel with and give reading guidance to students who have special reading problems or 

unusual intellectual interests. 
 Arrange frequently changing book-related displays and other media exhibits likely to interest the 

media center’s patrons. 
 Assist in the development and implementation of the school’s comprehensive plan. 
 Supervise media aides in the performance of their duties. 
 Attend staff meetings and participate in conferences and other trainings to enhance job 

performance. 
 Seek out professional development opportunities and maintain professional licensure and 

certifications. 
 Promote the System’s interest in increasing student achievement by always working with the 

educational interests of students in mind. 
 Maintain positive communication with colleagues, community members, parents, and students to 

promote an increase in community engagement in education. 



 Support the retention of Highly Effective and Effective employees by exhibiting professionalism 
and making positive contributions to workplace morale. 

 Promote a culture of high performance and continuous improvement by valuing learning and 
making a commitment to quality. 

 
 
 
MINIMUM QUALIFICATIONS: 

 Bachelor’s degree from an accredited institution. 
 Valid Florida teaching certificate in educational media specialist or must obtain certification within 

the first year of employment. 
 Proven experience successfully managing business/department functions and staff preferred. 
 Industry certification preferred. 
 Lean Six Sigma Certification preferred. 

ADDITIONAL MINIMUM QUALIFICATIONS REQUIRED:  KNOWLEDGE, SKILLS, AND 
ABILITIES: 

 Clear and concise oral and written communication skills; analytical, mathematical, organizational, 
and prioritization skills; flexibility and adaptability in dealing with rapidly changing priorities and 
demands. 

 Knowledge of and experience using multiple project management tools and methodologies. 
 Knowledge of HIPAA, Public Records, Sunshine Law, FERPA, and other laws/regulations related 

to student and employee privacy, public information, and records retention. 
 Ability to communicate technical information to technical and non-technical personnel. 
 Ability to deliver high-quality customer service in a timely and professional manner. 

 
MINIMUM STANDARDS REQUIRED: 
 
 
The following selected physical activities are required to perform the essential functions of this position. 
  
Physical 
Requirement 

Description Percent 
of Time 

Balancing Maintaining body equilibrium to prevent falling and walking, standing, or 
crouching on narrow, slippery, or erratically moving surfaces.  This factor is 
important in the amount of balancing exceeds that needed or ordinary 
locomotion and maintenance of body equilibrium. 

  
30% 

Climbing Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the 
like, using feet and legs and/or hands and arms.  Body agility is emphasized. 
This factor is important if the amount and kind of climbing required exceeds 
that required for ordinary locomotion. 

30% 

Crawling Moving about on hands and knees or hands and feet. 10% 
Crouching Bending the body downward and forward by bending legs and spine. 60% 
Feeling Perceiving attributes of objects, such as size, shape, temperature, or texture 

by touching with skin, particularly that of fingertips. 
80% 

 



  

Physical 
Requirement 

Description Percent 
of Time 

Finger 
Dexterity 

Picking, pinching, typing, or otherwise working, primarily with fingers rather 
than with the whole hand as in handling. 

90% 

Grasping Applying pressure to an object with the fingers and palm. 50% 
Hearing Perceiving the nature of sounds at normal speaking levels with or without 

correction. Ability to receive detailed information through oral communication, 
and to make the discriminations in sound. 

  
100% 

Kneeling Bending legs at knees to come to a rest on knee or knees. 40% 
Lifting Raising objects from a lower to a higher position or moving objects 

horizontally from position-to-position. This factor is important if it occurs to a 
considerable degree and requires substantial use of upper extremities and 
back muscles. 

  
40% 

Pulling Using upper extremities to exert force to draw, haul, or tug objects in a 
sustained fashion. 

40% 

Pushing Using upper extremities to press against something with steady force to thrust 
forward, downward, or outward. 

  

Reaching Extending hand(s) and arm(s) in any direction. 40% 
Repetitive 
Motion 

Substantial movements (motions) of the wrists, hands, and/or fingers. 80% 

Seeing The ability to perceive the nature of objects by the eye. 100% 
Sitting Particularly for sustained periods of time. 30% 
Standing Particularly for sustained periods of time. 50% 
Stooping Bending body downward and forward by bending spine at the waist.  This 

factor is important if it occurs to a considerable degree and requires full 
motion of the lower extremities and back muscles. 

  
40% 

Talking Expressing or exchanging ideas by means of the spoken word.  Those 
activities in which they must convey detailed or important spoken instructions 
to other workers accurately, loudly, or quickly. 

80% 

Walking Moving about on foot to accomplish tasks, particularly for long distances or 
moving from one work site to another. 

 

 
 
 
 

 



 

Charter School  
Social Worker 

 
Bargaining Unit: NON-BARGAINING 

EMPLOYEE 

Class Code: 
CS 179705 

CITY OF CAPE CORAL  
Established Date:  Jul 1, 2018 
Revision Date:  Nov 21, 2022 
Proposed Revision:  Apr 9, 2024 

SALARY RANGE 
 

$47,500.00 - $50,700.00 Annually 
 

$53,800.00 - $75,320.00 Annually 
 
GENERAL STATEMENT OF JOB: 

Under the general supervision of the Superintendent, the School Social Worker works to strengthen 
the school systems' mission by providing services which enhance home, school, and community 
partnerships.  Social Workers actively address barriers that interfere with student performance and 
achievement by providing services and assistance to families in accessing appropriate community 
resources.  Social Workers are often involved in helping students and families with attendance, 
learning, and behavior concerns. 

Individual(s) assigned to this classification must report to work per their assigned schedule. 

SPECIFIC DUTIES AND RESPONSIBILITIES: 

 Serve as a liaison between home, school, and community. 
 Advocate for children ensuring that students' and families' rights are observed. 
 Interview students and parents to discuss issues related to non-attendance and develop a 

plan of action. 
 Assist the school in following school board regulations for excessive absences and truancy; 

attend truancy intervention meetings and court proceedings. 
 Serve on the Child Study Team at each school to assist students experiencing attendance, 

academic, social, emotional, and/or health problems. 
 Participate in staffing's with local school personnel, parents, and appropriate community 

agency staff to provide coordinated evaluation and planning. 
 Conduct home visits as a method to access the family and offer support in response to 

school referrals. 
 Provide individual and/or group counseling in response to school-wide crises. 
 Conduct parent interviews to acquire social developmental information as needed for special 

education referrals. 
 Analyze data to implement best practices. 
 Utilize community resources to serve family and student needs. 
 Encourage an understanding of, and sensitivity to, multicultural values and traditions. 
 Maintain complete, up-to-date, and accurate records as required by law, policy, and 

administrative regulation. 
 Collaborate with community agencies and other resources to meet student needs; refers 

families to agencies when appropriate. 



 Participate in professional development activities aimed at current trends and best practices 
for the provision of comprehensive school social work services. 

 Adhere to the National Association of Social Workers (NASW) Professional Code of Ethics. 
 Attend staff meetings and participate in conferences and other trainings to enhance job 

performance. 
 Seek out professional development opportunities and maintain professional licensure and 

certifications. 
 May be required to operate a motor vehicle in performance of assigned tasks. 
 Performs other related duties and assignments as required. 

MINIMUM QUALIFICATIONS: 

Bachelor's degree in Social Work from an accredited college or university. 

Must possess a valid Florida Professional Educator Certificate in School Social Work.  

Must possess a valid state driver's license and obtain a valid Florida driver's license within thirty (30) 
days of hire or promotion. 

School Threat Assessment training must be completed within one (1) year of hire or promotion. 

ADDITIONAL MINIMUM QUALIFICATIONS REQUIRED:  KNOWLEDGE, SKILLS, AND 
ABILITIES: 
 

Knowledge in: 

Federal, state, and local employment laws, requirements, and regulations as they relate to job 
functions, specifically including Florida Statutes Title XLVIII and Title X, or the means by which to 
access such. 

Research methods and techniques and methods of presentation. 

Advanced modern office support functions. 

Report and record maintenance principles and techniques. 

Business English, grammar, punctuation and spelling; the application of such to a variety of formats, 
styles, and editing principles and techniques. 

Industry-standard computer applications. 

Skill in: 

Written, verbal, electronic, and visual communications for effective expression and clarity. 

Customer relations. 

Operation of various computer or other electronic devices and applications used, e.g., word 
processors, spreadsheet programs, and databases. 

Organization, prioritization, and time management. 



Ability to:    

Learn City Charter, Charter School policies, and other regulatory documents as required to complete 
tasks and assignments. 

Relate and respond to a diverse range of people beyond giving and receiving instructions, to include 
applying consistent respect, courtesy and tact in considerable public contact and/or in delicate or 
confrontational situations. 

Establish and maintain effective working relationships with supervisor, support staff, staff from other 
departments and other local, state and federal government agencies. 

Adapt to performing under frequent deadlines, re-prioritization of tasks and assignments, and in 
response to emergencies. 

Apply sound judgment and interpretation based on acquired knowledge in circumstances where 
limited standardization exists. 

Read and interpret various materials, ranging from moderate to complex terminology, associated 
with job functions. 

Add, subtract, multiply and divide, calculate decimals and percentages; understand and perform 
advanced mathematical skills, e.g., graphs, tables. 

Exercise high level of discretion due to the sensitive and confidential nature of information 
processed. 

Analyze and interpret problems, and draw conclusions. 

Perform duties independently with minimal supervision and review. 

Written, verbal, electronic, and visual communications for effective expression and clarity. 

Work with diverse group of people. 

MINIMUM STANDARDS REQUIRED: 

Physical Requirements:  Tasks are essentially sedentary, with some unassisted lifting, carrying, 
pushing and/or pulling of lightweight objects up to 20 pounds. Tasks may require prolonged periods 
of visual concentration. 

Data Conception:  Requires the ability to compare and/or judge the readily observable, functional, 
structural or composite characteristics (whether similar to or divergent from obvious standards) of 
documentation, accounting, and applications. 

Interpersonal Communication:  Requires the ability of speaking and/or signaling people to convey or 
exchange information.  Includes giving and receiving instructions, assignments or directions. 

Language Ability:  Requires the ability to read a variety of materials relevant to municipal policy, 
procedure, and ordinance.  Requires the ability to communicate with numerous individuals from a 
broad array of backgrounds. 



Intelligence:  Requires the ability to apply principles of rational systems; to solve practical problems 
and deal with a variety of concrete variables in situations where standardization exists. 

Verbal Aptitude:  Requires the ability to record and deliver information, to explain procedures, to 
issue and follow oral and written instructions.  Must be able to communicate effectively and 
efficiently in standard English. 

Numerical Aptitude:  Requires the ability to add, subtract, multiply and divide; calculate decimals and 
percentages. 

Form/spatial aptitude:  Requires the ability to inspect items for proper length, width and shape. 

Motor coordination:  Requires the ability to coordinate hands and eyes in utilizing modern office 
equipment. 

Manual Dexterity:  Must have minimal levels of eye/hand/foot coordination. 

Color Discrimination:  Requires the ability to differentiate between colors or shades of color. 

Interpersonal Temperament:  Requires the ability to deal with people beyond giving and receiving 
instructions.  Includes considerable public contact, and potential confrontational situations. 

Physical Communication:  Requires the ability to talk and/or hear:  (Talking: expressing or 
exchanging information by means of spoken words.  Hearing: perceiving nature of sounds by ear). 

Environmental requirements:  Tasks are generally performed without exposure to adverse 
environmental conditions. 

 



Survey Job Title:  Social Worker

Job Summary:

Survey Participant or Published 
Survey Cut Job Title Comments Geo Diff % Range 

Minimum
Range 

Midpoint
Range 

Maximum

Cape Coral Charter School Authority 250.00$       258.42$       266.84$         190 day ($250 - 266.84)
Public Sector

School District of Lee County Social Worker TALC 293.42$       196, 206 or 216
Charlotte County Public Schools School Counselor Instructional Pay Scale 255.81$       348.16$         214 days
Collier County Schools Licensed Mental Health Professional 272.65$       381.71$         204 days, $270-$378 per da
Hendry County Mental Health Specialist Instr. Support 390.51$       11 month position

Averages:
75th Percentile Market Data: 317.69$       373.32$         

Median Market Data: 283.03$       364.93$         
Average Market Data: 303.10$       364.93$         

City of Cape Coral to 75th Percentile Market Data -27% -40%
City of Cape Coral to Median Market Data -13% -37%

City of Cape Coral to Average Market Data -21% -37%

2024 MARKET REVIEW

Under the general supervision of the Superintendent, the School Social Worker works to strengthen the school systems' mission 
by providing services which enhance home, school, and community partnerships.  Social Workers actively address barriers that 
interfere with student performance and achievement by providing services and assistance to families in accessing appropriate 
community resources.  Social Workers are often involved in helping students and families with attendance, learning, and behavior 
concerns.

Social Wkr March 2024 4/8/2024



 

Charter School  
Speech-Language Pathologist 

 
Bargaining Unit: NON-BARGAINING 

EMPLOYEE 

Class Code: 
99093 

CITY OF CAPE CORAL  
Established Date: Jun 11, 2008 
Revision Date:  Jun 9, 2007 
Proposed Revision:  Apr 9, 2024 

SALARY RANGE 
 

$42,000.00 - $73,200.00 Annually 
 

$65,000 - $91,000 Annually 
 
GENERAL STATEMENT OF JOB: 
 
Under the general supervision of the Principal and/or Superintendent, provides assessment, 
diagnostic, therapeutic and instructional support services for speech-language impaired students in 
order to meet requirements for provision of individual educational programs with students with 
disabilities as mandated by District, State and Federal requirements and regulations. Aids in the 
efficient operation of the school or department by coordinating and communicating with 
Administration, other instructional and support staff, parents and students. The incumbent prioritizes 
tasks and usually performs such independently with periodic supervision or review. Performs related 
work as required. 
 
Individual(s) assigned to this classification must report to work per their assigned schedule. 
 
SPECIFIC DUTIES AND RESPONSIBILITIES: 
 
Administers in-depth diagnostic evaluations for disorders of language, articulation, voice and fluency 
and provides reports. 
 
Schedules meetings and contacts parents, teachers and administrators for the purpose of eligibility 
staffing, Individual Educational Plan meetings and conferences. 
 
Participates in eligibility and placement committee staffing meetings. 
 
Develops individual educational plans for students on caseload and revises plan annually. 
 
Provides speech-language therapy for eligible students as prescribed by individual educational plan. 
 
Collaborates with classroom teachers. 
 
Develops therapy schedule that provides optimum conditions for instruction based on individual 
student needs. 
 
Prepares materials for use in therapy. 
 
Develops daily lesson plans. 
 
Keeps attendance log and therapy progress notes. 



 
Provides quarterly reports and annual progress reports for each student on caseload. 
 
Reports compliance data and scheduling information to data processor. 
 
Conducts reevaluations as required. 
 
Provides consultation services and support for classroom teachers. 
 
Maintains accurate and complete reports as required by District, State and Federal regulations. 
 
Develops and implements communication boards and augmentative communication systems, 
programs voice output devices and provides training in use. 
 
Provides support for reading initiatives. 
 
Attends in-service training for maintenance and development of skills. 
 
Conducts in-depth hearing screenings, reports results and makes appropriate referrals further follow-
up and intervention. 
 
Conducts speech-language and hearing screenings for students experiencing academic and 
behavioral problems. 
 
Participates in Child Study Team meetings; participates in development of pre-referral classroom 
interventions. 
 
Performs other duties as assigned by principal. 
 
Performs related work as required. (Note: The omission of specific statements of duties does not 
exclude them from the position if the work is similar, related or a logical assignment to the position.) 
 
MINIMUM QUALIFICATIONS: 
 
1. Master's degree or higher with graduate major in speech-language pathology. 
 
2. Valid Florida teacher certification and/or valid license in speech-language pathology. 
 
3. Experience with industry-standard computer applications. 
 
4. Such alternatives to the above qualifications as the Governing Board may find acceptable. 
 
ADDITIONAL MINIMUM QUALIFICATIONS REQUIRED:  KNOWLEDGE, SKILLS, AND 
ABILITIES: 
 
Has general knowledge of report and record keeping principles and techniques. 
 
Has general knowledge of business mathematics. 
 
Is able to work with diverse groups. 
 
Is skilled in both written and oral communications, individually and in public, for effective expression 
and clarity.   



 
Is able to utilize a variety of modern office equipment, i.e., computers, facsimile machines, and 
copiers. 
 
Is able to establish and maintain effective-working relationships with supervisor, support staff and 
other departments position interacts with. 
 
Is able to organize and review work for efficient results and accuracy. 
 
Is able to perform duties with consistent courtesy and tact in the best interest of the public. 
 
Is able to issue and follow oral and written instructions. 

MINIMUM STANDARDS REQUIRED: 

Physical Requirements: Tasks involve some walking, standing; some unassisted lifting, carrying, 
pushing and/or pulling of light weight objects up to 20 pounds. Tasks may involve extended periods 
of visual concentration. 
 
Data Conception: Requires the ability to compare and/or judge the readily observable, functional, 
structural or composite characteristics (whether similar or divergent from obvious standards) of 
documentation, accounting, and applications. 
 
Interpersonal Communication: Requires the ability of speaking and/or signaling people to convey or 
exchange information. Includes giving and receiving instructions, assignments or directions. 
 
Language Ability: Requires the ability to read a variety of materials relevant to municipal policy, 
procedure, and ordinance. Requires the ability to communicate with numerous individuals from a 
broad array of backgrounds. 
 
Intelligence: Requires the ability to apply principles of rational systems; to solve practical problems 
and deal with a variety of concrete variables in situations where standardization exists. 
 
Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, to 
issue and follow oral and written instructions. Must be able to communicate effectively and efficiently 
in Standard English. 
 
Numerical Aptitude: Requires the ability to add, subtract, multiply, and divide; calculate decimals and 
percentages. 
 
Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width and shape. 
 
Motor Coordination: Requires the ability to coordinate hands and eyes in utilizing modern office 
equipment. 
 
Manual Dexterity: Must have minimal levels of eye/hand/foot coordination. 
 
Color Discrimination: Requires the ability to differentiate between colors and shades of color. 
 
Interpersonal Temperament: Requires the ability to deal with people beyond giving and receiving 
instructions. Includes considerable public contact, and potential confrontational situations. 
 
Physical Communication: Requires the ability to talk and hear: (Talking: expressing or exchanging 



ideas by means of spoken words. Hearing: perceiving nature of sounds by ear.) 
 
Environmental Requirements: Tasks are generally performed without exposure to adverse 
environmental conditions. 

 



Survey Job Title:  Speech Language Pathologist

Job Summary:

Survey Participant or Published 
Survey Cut Job Title Comments Geo Diff % Range Minimum 

with SUPPS
Range 

Midpoint
Range 

Maximum

Cape Coral Charter School Authority Speech Language Pathologist 42,000.00$               57,600.00$  73,200.00$     
Other Districts

SDLC Speech Language Pathologist 65,250.00$               
Charlotte County Schools Speech & Language Pathologist 53,939.20$               63,347.20$  72,755.20$     
Collier County Schools 59,500.00$               65,550.00$  71,600.00$     
Hendry County Schools Speech Language Pathologist 59,838.00$               70,664.50$  81,491.00$     

Averages:
75th Percentile Market Data: 61,191.00$               68,107.25$  77,123.10$     

Median Market Data: 59,669.00$               65,550.00$  72,755.20$     
Average Market Data: 59,631.80$               66,520.57$  75,282.07$     

City of Cape Coral to 75th Percentile Market Data -46% -18% -5%
City of Cape Coral to Median Market Data -42% -14% 1%

City of Cape Coral to Average Market Data -42% -15% -3%

2024 MARKET REVIEW

Under general supervision of the Principal,  provides assessment, diagnostic, therapeutic and instructional support services 
for speech-language impaired students in order to meet requirements for provision of individual educational programs with 
students with disabilities . Performs related work as required.  MINIMUM QUALIFICATIONS: Master's degree or higher with 
graduate major in speech-language pathology; Valid Florida teacher certification and/or valid license in speech-language 
pathology;  Experience with industry-standard computer applications; Such alternatives to the above qualifications as the 
Governing Board may find acceptable..     OTHER JOB REQUIREMENTS: None. PREFERRED QUALIFICATIONS: 
Educational background.

SLP 4/8/2024



 

Charter School  
Athletic Director 

 
Bargaining Unit: NON-BARGAINING 

EMPLOYEE 

Class Code: 
CS138000 

CITY OF CAPE CORAL  
Established Date: Feb 12, 2013 
Revision Date:  Jan 18, 2018 
Proposed Revision:  Apr 9, 2024 

SALARY RANGE 
 

$40,000.00 - $57,000.00 Annually 
 

$55,000 - $77,000 Annually 
 
GENERAL STATEMENT OF JOB: 
 
Under the general supervision of the Supervisor, Athletics and Physical Education or High School 
Principals, establishes and monitors all activities and athletic programs in the school 
system. Performs related work as required.  
  
Individuals assigned to this classification must report to work per their assigned schedule. 
 
 
SPECIFIC DUTIES AND RESPONSIBILITIES: 
 
Establishes and monitors eligibility procedures for athletic and activity participants. (This includes 
FHSAA eligibility, physicals, insurance forms or insurance waivers, parental consent, and student 
grade reports.) Student eligibility must be determined prior to student conditioning before a sport 
season. 
 
Adheres to school policies and procedures. 
  
Makes arrangements for participant physicals; and recruits a team doctor and athletic trainers. 
Arranges for a physician or athletic trainer to be present at home football games and informs the 
principal who the person is. Confirms that a physician or athletic trainer will be present at any away 
football game, provided by the hosting school. 
  
Establishes procedures for scheduling activity/athletic contest and events. (This shall include 
completing contracts, publishing schedules, and scheduling and requesting team transportation.) If a 
senior recognition is to take place at a game, that date and time shall be published on the schedule. 
Principal and Webmaster will be notified immediately if a change has been made in a schedule. If a 
game or practice is cancelled, students and coaches are to be notified immediately. 
  
Arranges school-sponsored transportation to practices and competitions, making sure students do 
not drive themselves or get transported by unauthorized persons. 
 
Makes the necessary arrangements for home contests such as: field preparation, lining the field, 
securing officials, down marker crews, ticket takers and sellers, scoreboard operators, announcers, 
ambulance service, necessary arrangement for visiting teams, assist in supervising the activity, and 
handle inappropriate fan behavior.   Local police security should be scheduled for all home football 
games and basketball games if high attendance is expected. Principal should be notified of the 



officer's name prior to the end of the school day. Athletic Director should be present at all home 
contests in our gym and for all football games, home and away. Presence at other competitions can 
be flexibly scheduled with principals. 
  
Create and secure a clear, written agreement with the Cape Coral Parks and Recreation Department 
for Storms Complex, Jim Jeffers, Cape Coral Sports Complex, and BMX Park for the issuing of keys, 
security plans, rain plans, lightning shelter plan for both home and away teams. AD will monitor and 
issue lightning meters and review safety procedures with all coaches. Announcers will be provided 
with the inclimate weather program that will be read before each game. 
 
Supervises the financial affairs of the Activity/Athletic programs, which includes procedures for 
athletic budgeting, equipment purchases, ticket sales, maintenance and security of facilities and 
equipment, and fundraisers. 
 
Works with the bookkeeper and follows established internal accounting procedures in collecting 
money and purchasing. 
  
Abides by and enforces School Board and FHSAA policies on tobacco, alcohol, and drugs. 
 
Stresses good sportsmanship, leadership, respect for school, our school system, respect for 
teachers, administrators, and adults, fair play, and academic success. 
  
Reports, in writing, all violations/removals (player/coach) to the Principal by the following morning. 
  
Assists the Principal and Head Coach in organizing a coaching staff and identifying coaching 
responsibilities and expectations. Coaches must be approved by principals prior to offering position 
and hire. 
  
Provides each coach and lay coach (volunteer) with appropriate information concerning FHSAA 
rules, certification procedures, coaching and rules clinics, student transportation guidelines, and 
district/regional meetings. Reports the results to the Principal in writing. Requires documentation of 
all coaches' certifications before season begins. 
  
Establishes written guidelines for Activity/Athletic awards, with approval of the principal, publishes 
the guidelines, makes arrangements for their presentation, and organizes and supervises awards 
banquets and/or ceremonies. Will coordinate with principal on pep rallies. 
  
Will maintain the schools' athletic manual. 
  
Coordinates all Activities/Athletic programs with booster clubs and other organizations which include 
the following: financial agreements, concessions, programs, and parking. Attends all related 
meetings, and reports, in writing, to the Principal all dates, projects, and concerns; and receives 
permission from the Principal prior to implementation of any project. 
  
Attends staff meetings and serves on staff committees as deemed necessary. 
 
Establishes and maintains cooperative relationships with others. 
  
Checks out, collects, and maintains an athletic inventory of uniforms and equipment. 
Reconditions all athletic equipment that is of questionable quality (helmets, shoulder pads, etc.) each 
year to meet state and national safety codes. Checks other athletic equipment and facilities in order 
to provide maximum safety to participants, coaches, and spectators. 
  



Attends all county-wide Activities/Athletic Directors' meetings when necessary and reports the 
results to the coaches and Principal in writing. 
  
Schedules and attends coaches meetings. 
  
Promotes cooperation between and in all sports. 
 
ADDITIONAL JOB FUNCTIONS 
 
Performs related work as required. 
May be required to operate a motor vehicle in performance of assigned tasks. 
Should be an expert in use of and troubleshooting of the PA system in the gymnasium. 
 
MINIMUM QUALIFICATIONS: 
 
Bachelor's degree required. Must hold a valid Florida teacher certification covering appropriate area 
of responsibility. Must have two (2) years teaching, coaching and/or athletic management 
experience. Must possess a valid state driver's license and obtain a Florida driver’s license within 30 
days of hire or promotion. 
 
Alternatives to the above qualifications can be made by the Board as they find appropriate and 
acceptable. 
 
ADDITIONAL MINIMUM QUALIFICATIONS REQUIRED:  KNOWLEDGE, SKILLS, AND 
ABILITIES: 
 
Has thorough knowledge of School Board and FHSAA rules and regulations related to sports 
activities. 
 
Has general knowledge of report, accounting, and record-keeping principles and techniques. 
 
Holds valid First Aid, CPR/AED certification. 
 
Has general knowledge of business mathematics. 
 
Is skilled in both written and oral communications for effective expression and clarity. Is able to issue 
and follow oral and written instructions. Bilingual skills encouraged. 
 
Is able to supervise activities on athletic fields, tracks, and gymnasiums. 
 
Is able to establish and maintain effective working relationships with supervisor, support staff and 
other departments position interacts with. 
 
Is able to analyze, organize and review work for efficient results and accuracy. 
 
Is able to perform duties with consistent courtesy and tact in the best interest of the public. 
 
Is able to exercise sound judgment and make independent decisions in accordance with established 
policies and procedures. 

MINIMUM STANDARDS REQUIRED: 



Physical Requirements: Tasks involve some walking, standing; some unassisted lifting, carrying, 
pushing and/or pulling of moderately heavy objects up to 50 pounds.  Tasks may involve extended 
periods of visual concentration. 
 
Data Conception: Requires the ability to compare and/or judge the readily observable, functional, 
structural or composite characteristics (whether similar or divergent from obvious standards) of 
documentation, accounting, and applications. 
 
Interpersonal Communication: Requires the ability to speak and/or signal people to convey or 
exchange information. Includes giving and receiving instructions, assignments or directions. 
 
Language Ability: Requires the ability to read a variety of materials relevant to municipal policy, 
procedure, and ordinance. Requires the ability to communicate with numerous individuals from a 
broad array of backgrounds. 
 
Intelligence: Requires the ability to apply principles of rational systems; to solve practical problems 
and deal with a variety of concrete variables in situations where standardization exists. Requires the 
ability to utilize short- to long-term planning principles and techniques. 
 
Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, to 
issue and follow oral and written instructions. Must be able to communicate effectively and efficiently 
in Standard English. 
 
Numerical Aptitude: Requires the ability to add, subtract, multiply, and divide; calculate decimals and 
percentages; compute discount, profit and loss, ratio and proportion; and interpret graphs. 
 
Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width and shape. 
 
Motor Coordination: Requires the ability to coordinate hands and eyes in utilizing modern office 
equipment. 
 
Manual Dexterity: Must have minimal levels of eye/hand/foot coordination. 
 
Color Discrimination: Requires the ability to differentiate between colors and shades of color. 
 
Interpersonal Temperament: Requires the ability to deal with people beyond giving and receiving 
instructions. Includes considerable public contact, and potential confrontational situations. 
 
Physical Communication: Requires the ability to talk and hear: (Talking: expressing or exchanging 
ideas by means of spoken words. Hearing: perceiving nature of sounds by ear.) 
 
Environmental Requirements: Tasks are generally performed with some exposure to adverse 
environmental conditions, i.e., dirt, cold, rain, and fumes. 

 



Survey Job Title:  Athletic Director

Job Summary:

Survey Participant or Published 
Survey Cut Job Title Comments Geo Diff % Range 

Minimum Range Midpoint Range 
Maximum

all contracts proprated to 
match CSA 210

Cape Coral Charter School Authority CS Athletic Director 40,000.00$  48,500.00$        57,000.00$     210 day
Public Sector

School District of Lee County Director, Athletics & Activities - HS 73,779.00$  80,582.75$        87,386.50$     255 days (but used 206)
Charlotte County Public Schools Athletic Director - HS 66,485.00$  79,782.00$        93,079.00$     229 work days, 8/day

Collier County Schools Supervisor, Interscholastic Athletics & Student Activities 74,636.10$  89,562.90$        104,489.70$   
250 days, 355.41 - 497.57 
day, 7.5

Hendry County Teacher Supplement for AD 56,352.00$  69,178.00$        82,004.00$     17 schools, 10 months

Averages:
75th Percentile Market Data: 73,993.28$  82,827.79$        95,931.68$     

Median Market Data: 70,132.00$  80,182.38$        90,232.75$     
Average Market Data: 67,813.03$  79,776.41$        91,739.80$     

City of Cape Coral to 75th Percentile Market Data -85% -71% -68%
City of Cape Coral to Median Market Data -75% -65% -58%

City of Cape Coral to Average Market Data -70% -64% -61%

2024 MARKET REVIEW

 Under the general supervision of the Supervisor, Athletics and Physical Education or Principals, establishes and monitors all activities 
and athletic programs in the school system. Performs related work as required. 

AD April 2024 4/8/2024



 

Charter School  
Substitute Teacher 

 
Bargaining Unit: NON-BARGAINING 

EMPLOYEE 

Class Code: 
10140 

CITY OF CAPE CORAL  
Established Date: Aug 1, 2006 
Revision Date:  Apr 22, 2022 
Proposed Revision:  Apr 9, 2024 

SALARY RANGE 
 

$15.25 Hourly 
 

$17.00 Hourly 
 
GENERAL STATEMENT OF JOB: 
 
Under general supervision of the Principal, ensures the continuation of learning in the absence of the 
regular classroom teacher. 
 
Performs related work as required. 
 
Individual(s) assigned to this classification must report to work per their assigned schedule. 
 
SPECIFIC DUTIES AND RESPONSIBILITIES: 
 
Reports to the principal or designee upon arrival to the school and reviews written expectations set 
by the school. 
 
Maintains student behavior in class and other appropriate areas. 
 
Maintains the established routines and procedures of the school and classroom. 
 
Implements the lesson plan provided. 
 
Consults with the principal or designee before initiating any procedures not specified in the lesson 
plans and substitute teacher's handbook. 
 
Reports to Principal or designee at the end of the day and verifies that his or her attendance will or 
will not be required on the following teaching day. 
 
Follows the policies, rules and procedures to which regular teachers are subject and which good 
practice dictates. 
 
Performs related work as required. 
 
MINIMUM QUALIFICATIONS: 

High School diploma or equivalent and a minimum of sixty semester hours of college credit or 
Associates degree.  



Educational background preferred.   

Such alternatives to the above qualifications as the Charter School Board may find appropriate and 
acceptable. 

 
ADDITIONAL MINIMUM QUALIFICATIONS REQUIRED:  KNOWLEDGE, SKILLS, AND 
ABILITIES: 
 
Has some knowledge of report and record keeping principles and techniques. 
 
Is skilled in oral communications for effective expression and clarity. 
 
Is able to establish and maintain effective-working relationships with supervisor, support staff and 
other departments position interacts with. 
 
Is able to organize and review work for efficient results and accuracy. 
 
Is able to handle a multitude of diverse tasks simultaneously while maintaining an attention to detail 
for the purpose of ensuring accuracy in task performance. 
 
MINIMUM STANDARDS REQUIRED: 
 
Physical Requirements: Tasks involve some walking, standing; some unassisted lifting, carrying, 
pushing and/or pulling of light weight objects up to 20 pounds. 
 
Data Conception: Requires the ability to compare and/or judge the readily observable, functional, or 
composite characteristics (whether similar to or divergent from obvious standards) of data, 
equipment, or monitors. 
 
Interpersonal Communication: Requires the ability to speak and/or signal people to convey or 
exchange information. Includes giving and receiving instructions, assignments and/or directions. 
 
Language Ability: Requires the ability to read a variety of materials relevant to police and fire 
operations. 
 
Intelligence: Requires the ability to draw valid conclusions in task processing and prioritization. 
 
Verbal Aptitude: Must communicate efficiently and effectively in Standard English. Must speak with 
poise, confidence, and voice control. 
 
Numerical Aptitude: Requires the ability to add, subtract, multiply and divide or as may be required 
of the grade level. 
 
Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width and shape, and 
visually read various information. 
 
Motor Coordination: Requires the ability to coordinate hands and eyes accurately in handling, 
sorting, and filing documents. 
 
Manual Dexterity: Requires the ability to utilize a variety of modern office equipment. Must have 
minimal levels of eye/hand/foot coordination. 
 



Color Discrimination: Does not require the ability to differentiate between colors or shades of color. 
 
Interpersonal Temperament: Requires the ability to deal with people from a variety of backgrounds in 
both giving and receiving instructions. Must be able to perform under stress when confronted with 
individuals acting under stress and in emergency situations involving life-threatening situations. 
 
Physical Communication: Requires the ability to talk and/or hear: (talking: expressing or exchanging 
information by means of spoken words; hearing: perceiving nature of sounds by ear). 
 
Environmental Requirements: Tasks are regularly performed without exposure to adverse 
environmental conditions, e.g., dirt, cold, rain, fumes. 
 

 



 

Charter School  
Long Term Substitute Teacher 

 
Bargaining Unit: NON-BARGAINING 

EMPLOYEE 

Class Code: 
10130 

CITY OF CAPE CORAL  
Established Date: Nov 20, 2007 
Revision Date:  May 13, 2014 
Proposed Revision:  Apr 9, 2024 

SALARY RANGE 
 

$15.25 Hourly 
 

$17.00 Hourly 
 
GENERAL STATEMENT OF JOB: 
 
Under general supervision of the Principal or designated administrator, ensures the continuation of 
learning in the absence of the regular classroom teacher. 
 
Individual(s) assigned to this classification must have the ability to work a minimum of a continuous 
work day assignment for the number of days as identified in the Substitute Teacher Salary Schedule. 
 
SPECIFIC DUTIES AND RESPONSIBILITIES: 
 
Reports to the principal or designee upon arrival to the school and reviews written expectations set 
by the school. 
 
Grades papers and develops lesson plans as warranted by the type of assignment and duration. 
 
Maintains student behavior in class and other appropriate areas. 
 
Maintains the established routines and procedures of the school and classroom. 
 
Implements the lesson plan provided. 
 
Consults with the principal or designee before initiating any procedures not specified in the lesson 
plans and substitute teacher's handbook. 
 
Reports to Principal or designee at the end of the day and verifies that his or her attendance will or 
will not be required on the following teaching day. 
 
Follows the policies, rules and procedures to which regular teachers are subject and which good 
practice dictates. 
 
Works cooperatively with other employees and volunteers. 
 
Performs related work as required. 
 
MINIMUM QUALIFICATIONS: 



High School diploma or equivalent and a minimum of sixty semester hours of college credit or 
Associates degree.  

Educational background preferred.   

Such alternatives to the above qualifications as the Charter School Board may find appropriate and 
acceptable. 

 
ADDITIONAL MINIMUM QUALIFICATIONS REQUIRED:  KNOWLEDGE, SKILLS, AND 
ABILITIES: 
 
Has some knowledge of report and record keeping principles and techniques. 
 
Is skilled in oral communications for effective expression and clarity. 
 
Is able to establish and maintain effective-working relationships with supervisor, support staff and 
other departments position interacts with. 
 
Is able to organize and review work for efficient results and accuracy. 
 
Is able to handle a multitude of diverse tasks simultaneously while maintaining an attention to detail 
for the purpose of ensuring accuracy in task performance. 
 
MINIMUM STANDARDS REQUIRED: 
 
Physical Requirements: Tasks involve some walking, standing; some unassisted lifting, carrying, 
pushing and/or pulling of light weight objects up to 20 pounds. 
 
Data Conception: Requires the ability to compare and/or judge the readily observable, functional, or 
composite characteristics (whether similar to or divergent from obvious standards) of data, 
equipment, or monitors. 
 
Interpersonal Communication: Requires the ability to speak and/or signal people to convey or 
exchange information. Includes giving and receiving instructions, assignments and/or directions. 
 
Language Ability: Requires the ability to read a variety of materials relevant to police and fire 
operations. 
 
Intelligence: Requires the ability to draw valid conclusions in task processing and prioritization. 
 
Verbal Aptitude: Must communicate efficiently and effectively in Standard English. Must speak with 
poise, confidence, and voice control. 
 
Numerical Aptitude: Requires the ability to add, subtract, multiply and divide or as may be required 
of the grade level. 
 
Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width and shape, and 
visually read various information. 
 
Motor Coordination: Requires the ability to coordinate hands and eyes accurately in handling, 
sorting, and filing documents. 



 
Manual Dexterity: Requires the ability to utilize a variety of modern office equipment. Must have 
minimal levels of eye/hand/foot coordination. 
 
Color Discrimination: Does not require the ability to differentiate between colors or shades of color. 
 
Interpersonal Temperament: Requires the ability to deal with people from a variety of backgrounds in 
both giving and receiving instructions. Must be able to perform under stress when confronted with 
individuals acting under stress and in emergency situations involving life-threatening situations. 
 
Physical Communication: Requires the ability to talk and/or hear: (talking: expressing or exchanging 
information by means of spoken words; hearing: perceiving nature of sounds by ear). 
 
Environmental Requirements: Tasks are regularly performed without exposure to adverse 
environmental conditions, e.g., dirt, cold, rain, fumes. 

 



 

Charter School  
Substitute Paraprofessional I 

 
Bargaining Unit: NON-BARGAINING 

EMPLOYEE 

Class Code: 
00140 

CITY OF CAPE CORAL  
Established Date: Sep 14, 2005 
Revision Date:  Apr 21, 2011 
Proposed Revision:  Apr 9, 2024 

SALARY RANGE 
 

$15.00 Hourly 
$1,200.00 Biweekly 
$2,600.00 Monthly 

$31,200.00 Annually 
 

$16.50 Hourly 
 
GENERAL STATEMENT OF JOB: 
 
Under the general supervision of the Teacher or designated Supervisor, provides assistance to the 
teacher and/or supervisor in achieving the objectives of the school/department and to assist students 
in meeting academic, social and personal goals. Performs related work as required. 
 
Individual(s) assigned to this classification must report to work per their assigned schedule. 
 
SPECIFIC DUTIES AND RESPONSIBILITIES: 
 
Assists in the instructional process by working with individual students, small groups or in learning 
labs or field trips as directed. 
 
Assists in the maintenance and utilization of software and hardware available in various student 
programs. 
 
Prepares instructional materials as assigned. 
 
Performs routine clerical and recordkeeping duties as directed. 
 
Assists in providing for the safety of students. 
 
Demonstrates a sympathetic understanding of individual students, their needs, interests and 
abilities. 
 
Maintains a high level of ethical behavior and confidentiality concerning information about students 
and staff. 
 
 
ADDITIONAL JOB FUNCTIONS 
 
Participates in training programs when appropriate. 
 
May be assigned to back-up other assistants in areas such as ESE or Clinic after appropriate 



training. 
 
Performs related work as required. 
 
MINIMUM QUALIFICATIONS: 
 
High school diploma or GED required; Bilingual skills encouraged. 
 
ADDITIONAL MINIMUM QUALIFICATIONS REQUIRED:  KNOWLEDGE, SKILLS, AND 
ABILITIES: 
 
Has general knowledge of report and record keeping principles and techniques. 
 
Has general knowledge of business mathematics. 
 
Is skilled in both written and oral communications for effective expression and clarity. 
 
Is able to follow written and oral instructions. 
 
Is able to utilize a variety of modern office equipment, i.e., computers, facsimile machines, and 
copiers. 
 
Is able to establish and maintain effective-working relationships with supervisor, support staff and 
other departments position interacts with. 
 
Is able to organize and review work for efficient results and accuracy. 
 
Is able to perform duties with consistent courtesy and tact in the best interest of the public. 
 
Is able to issue and follow oral and written instructions. 
 

MINIMUM STANDARDS REQUIRED: 

Physical Requirements: Tasks involve some walking, standing; some unassisted lifting, carrying, 
pushing and/or pulling of light weight objects up to 20 pounds. Tasks may involve extended periods 
of visual concentration. 
 
Data Conception: Requires the ability to compare and/or judge the readily observable, functional, 
structural or composite characteristics (whether similar or divergent from obvious standards) of 
documentation, accounting, and applications. 
 
Interpersonal Communication: Requires the ability of speaking and/or signaling people to convey or 
exchange information. Includes giving and receiving instructions, assignments or directions. 
 
Language Ability: Requires the ability to read a variety of materials relevant to municipal policy, 
procedure, and ordinance. Requires the ability to communicate with numerous individuals from a 
broad array of backgrounds. 
 
Intelligence: Requires the ability to apply principles of rational systems; to solve practical problems 
and deal with a variety of concrete variables in situations where standardization exists. 
 
Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, to 



issue and follow oral and written instructions. Must be able to communicate effectively and efficiently 
in Standard English. 
 
Numerical Aptitude: Requires the ability to add, subtract, multiply, and divide; calculate decimals and 
percentages. 
 
Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width and shape. 
 
Motor Coordination: Requires the ability to coordinate hands and eyes in utilizing modern office 
equipment. 
 
Manual Dexterity: Must have minimal levels of eye/hand/foot coordination. 
 
Color Discrimination: Requires the ability to differentiate between colors and shades of color. 
 
Interpersonal Temperament: Requires the ability to deal with people beyond giving and receiving 
instructions. Includes considerable public contact, and potential confrontational situations. 
 
Physical Communication: Requires the ability to talk and hear: (Talking: expressing or exchanging 
ideas by means of spoken words. Hearing: perceiving nature of sounds by ear.) 
 
Environmental Requirements: Tasks are generally performed without exposure to adverse 
environmental conditions. 
 

 



Job Summary:

Survey Participant or Published 
Survey Cut Job Title Comments Geo Diff % Range 

Minimum Range Midpoint Range 
Maximum

Cape Coral Charter School Authority 15.25$         
Public Sector

School District of Lee County Guest Teacher 17.00$         
Charlotte County Public Schools Substitute 22.00$         
Collier County Schools Substitute 16.20$         
Hendry County Substitute 15.50$         

Averages:
75th Percentile Market Data: 18.25$         

Median Market Data: 16.60$         
Average Market Data: 17.68$         

City of Cape Coral to 75th Percentile Market Data -20%
City of Cape Coral to Median Market Data -9%

City of Cape Coral to Average Market Data -16%

 Under general supervision of the Principal, ensures the continuation of learning in the absence of the regular classroom teacher.  

Long Term: Individual(s) assigned to this classification must have the ability to work a minimum of a continuous work day assignment for 
the number of days as identified in the Substitute Teacher Salary Schedule.

Sub Pay April 2024 4/8/2024



Item Number: 16.D.
Meeting Date: 4/9/2024
Item Type: NEW BUSINESS:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Request for Approval and Adoption of the Adjusted City of Cape Coral Charter School Authority
Employee MASTERS DEGREE ADD PAY for the following Job Class Codes which require
advanced degrees: Principal(Code 1100), Assistant Principal (Code 1200), Guidance Counselor-
Secondary (Code 2270), Guidance Counselor-Elementary (Code 2280), and Speech Language
Pathologist

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
MASTER DEGREE ADD PAY APRIL 2024 Backup Material



Survey Job Title:  Degree Pay

Survey Participant or Published 
Survey Cut  Comments  Masters Education 

Specialist Doctorate

Cape Coral Charter School Authority 2,500.00$    3,500.00$          5,000.00$       
Public Sector

School District of Lee County 2,531.25$    4,050.00$          5,062.50$       
Charlotte County Public Schools unable to locate
Collier County Schools 3,500.00$    4,000.00$          5,000.00$       
Hendry County 2,100.00$    2,600.00$          3,100.00$       

Averages:
75th Percentile Market Data: 3,015.63$    4,025.00$          5,031.25$       

Median Market Data: 2,531.25$    4,000.00$          5,000.00$       
Average Market Data: 2,710.42$    3,550.00$          4,387.50$       

City of Cape Coral to 75th Percentile Market Data -21% -15% -1%
City of Cape Coral to Median Market Data -1% -14% 0%

City of Cape Coral to Average Market Data -8% -1% 12%

2024 MARKET REVIEW

Degrees 4/8/2024



Item
Number: 18.A.

Meeting
Date: 4/9/2024

Item Type: TIME AND DATE OF NEXT
MEETING

AGENDA REQUEST FORM
City Of Cape Coral Charter School

Authority

TITLE:
The next Regular Governing Board Meeting will be held on Tuesday, May 14, 2024, at 5:30p.m. at
Oasis High School- Cafeteria, 3519 Oasis Blvd., Cape Coral 33914

SUMMARY: 

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:


	Meeting Agenda
	Kristifer Jackson, Chair
	Kristifer Jackson, Chair
	Kristifer Jackson, Chair
	Mykisha Atisele, Kristifer Jackson, Keith Long, Dist 6, Karen Michaels, Dr Guido Minaya, Charles Pease, Cathy Stout.  Parent Representatives: Jennifer Hoagland/OHS, Gregor Schade/OMS, Jose Soto/OES, Caroline Rouzeau/OEN
	Approval of the Minutes of the Regular Governing Board Meeting on Tuesday, March 12, 2024
	Approval of the Agenda for the Regular Governing Board Meeting, April 9, 2024
	Public Comment is limited to three(3) minutes per individual; 45 minutes total comment time.
	Jacquelin Collins, Superintendent, Oasis Charter Schools
	Request for Approval of the City of Cape Coral Charter School Authority Strategic Plan 2024-2027
	Mark Mason, Director of Finance, City of Cape Coral
	Keith Long, District 6
	Kristifer Jackson, Chair
	Gary Cerny, Foundation President
	No Activity
	No Activity
	Request for Approval to Piggyback the State of North Carolina Contract #2020000545 as the lead agency for the Charlotte Cooperative Purchasing Alliance for the hardware, installation, and software of the AtlasIED Paging System; and Authorize the Execution of the Statement of Work between the Charter School Authority and Disys Solutions, Inc. in the Amount of $513,523.32 with a Contingency of $26,476.68, to address any Unforeseen Items for a Project Total of $540,000; and Authorize the Superintendent to Execute Purchase Order, Agreement, Statement of Work or related documents Pursuant to Article IV, Paragraph G (Lease Alterations, page 4) of the Master Lease Agreement, which is Pending City Council Approval. Dollar Amount $540,000(Charter School General Fund)
	Request for Approval to Authorize the Engagement Letter for Professional Auditing Services to Mauldin & Jenkins, LLC for the annual financial audit for Fiscal Years (FY): FY2024 thru FY2026 with two optional two fiscal year renewal.  The City of Cape Coral awarded Request for Proposal (RFP) #RCA2419KS for Professional Auditing Services to Mauldin & Jenkins, LLC by adopting Resolution 79-24 on March 20, 2024;  and authorize the Superintendent or Designee to execute the engagement Letters, renewals, and purchase orders. Estimated Dollar Value: $23,500 FY2024, $24,300 for FY2025, and $25,000 for FY2026, for a three-year total of $72,800 (Single Audits will be conducted on as needed basis at the unit price stated in the engagement letter)
	Request for Approval and Adoption of the Adjusted Pay Ranges for the following Cape Coral Charter School Authority Employee Job Descriptions: Information Specialist, Media Specialist, Charter School Social Worker, Speech Language Pathologist, Athletic Director, Substitute Teachers, Long-Term Substitute Teachers, and Paraprofessional I
	Request for Approval and Adoption of the Adjusted City of Cape Coral Charter School Authority Employee  MASTERS DEGREE ADD PAY for the following Job Class Codes which require advanced degrees: Principal(Code 1100), Assistant Principal (Code 1200), Guidance Counselor-Secondary (Code 2270), Guidance Counselor-Elementary (Code 2280), and Speech Language Pathologist
	The next Regular Governing Board Meeting will be held on Tuesday, May 14, 2024, at 5:30p.m. at Oasis High School- Cafeteria, 3519 Oasis Blvd., Cape Coral 33914

